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 ◦☻♥ⱶ ⁸₈ ◦☻♥ⱶ₉≤ ┬ │⁸ ─

≢ ↕╣╢ ╩⁸ꜞ▪ꜟ♃▬ⱶ⌐ ┼ ∆╢↓≤╩

≤⇔√◦☻♥ⱶ≢∆⁹ 

 

1.1 ◦☻♥ⱶ─  

 ◦☻♥ⱶ─ │⁸ ⁸ ╩ ↄ ≢ ∆╢ ─ ≢∆⁹ 

 

ₒ ₓ 

│⁸ ≢ ℮ ┘ ⅜ ≢∆⁹ ─ ⅜

⌂⅔⁸ ╛ 24 ⌐╟╢ ╡ → │ ≤⇔╕∑╪⁹ 

 

 

 

│≡™≈⌐ ה ₈ ◦☻♥ⱶ ₉

╩↔ ↕™⁹ 
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ʣ›˗ Ḹ ›˗ ѰѼ ȅǮǵ ̸  

 

2.1 URL ─╖  

 

 ◦☻♥ⱶ╩ ∆╢ │⁸ URL ◙כꜚ┘ ID ≤Ɽ☻꞉כ

♪╩ ∆╢√╘─ ╩⁸ ╩ ∆╢ ─ ┼ FAX ≢ ⇔╕

∆⁹ 

 

 

 

URL ה │⁸ ⅜ ╘≡◦☻♥ⱶ╩

∆╢ ─╖ ⌂ ≤⌂╡╕∆⁹ 2 │⁸ ◙כꜚ∂ ID⁸

Ɽ☻꞉כ♪╩ ⇔≡ ↕™⁹  

URL
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⌐╟╢ ≢⅔ ™⇔╕∆ 

 

◦☻♥ⱶ 

ₒ ∑ ™ ⇔ ₓ 

 

 

ủủ ủủủủ ủủủủ ủủ ủủủủ ủủủủ 

 

 ủủ  ủủủủ  ủủ  

 

       

ừ  

 

            
 

         
 

         
 

         

 

 

◦☻♥ⱶ─ ⌐ ╦╢ ∑ ™ ⇔ ≤◦☻♥ⱶ╩ ◙כꜚ─╘√╢∆ ⁸Ɽ☻꞉כ

♪╩ ─≤⅔╡ ∆╢⁹⌂⅔⁸ ◙כꜚ⁸ ⁸Ɽ☻꞉כ♪─ ⌐≈™≡│⁸ ⌐ ╣⌂™╟℮ ∆╢↓

≤⁹ ™√∏╠ ─√╘  ╕√⁸ ⌐⅔™≡ ⌐ ⇔√ ⌐⅔™≡│⁸

≢ ⇔√ ╩ ⇔≡⅔ↄ↓≤⁹ ⁸ ╩ ╘╢ ⁹ 

 

ừ  

      

 ủủ  ủủủủ  ủủ  

 ủủủủủủ ủủủ 
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2.2 ─  

 

─ ∑ ╩ ™ ∆√╘⌐⁸◦☻♥ⱶ⌐ ─ ╩ ™╕∆⁹

│⁸ ⅜ ≢⅝⁸ URL ⌐ ↕╣√

URL⁸꜡◓▬fi ID⁸Ɽ☻꞉כ♪ ╩ ⌐⁸▬fi♃כⱠ♇♩ ≢◦

☻♥ⱶ⌐▪◒☿☻⇔⁸ ─ ╩ ™╕∆⁹ 

 

(1) ꜡◓▬fi  

◦☻♥ⱶ┼▪◒☿☻∆╢≤⁸ ꜡◓▬fi ╩ ⇔╕∆⁹

◙כꜚ ID ≤Ɽ☻꞉כ♪╩ ⇔≡⁸꜡◓▬fi⇔≡ ↕™⁹ 

 

 ꜡◓▬fi  

 

▬fi♩ꜝ ▬fi♃כⱠ♇♩ 

─ 

 

◦☻♥ⱶ  

a  ◦☻♥ⱶ─⅔ ╠∑⅜№

╢ ⌐a ⅔ ╠∑ ⅜e

↕╣╕∆⁹ 
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(2) ⅔ ╠∑  

◦☻♥ⱶ⌐ ∆╢⅔ ╠∑⅜№╢ │⁸꜡◓▬fi ⌐ₐ⅔ ╠∑ₑ⅜ ↕

╣╕∆⁹꜡◓▬fi ─ₐ⅔ ╠∑ₑ╩ ∆╢≤⁸ ─ₐ⅔ ╠∑ ₑ

╩ ⇔╕∆⁹⅔ ╠∑ ─ ╩ ∆╢ │⁸ ╩ ⇔≡ↄ∞↕™⁹ 

 

 ⅔ ╠∑  

 

b  ⅔ ╠∑─ ╩ ⇔

√™ │⁸ ╩

⇔≡ↄ∞↕™⁹ 
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╩ ∆╢≤⁸ ─ₐ⅔ ╠∑ ₑ ╩ ⇔╕∆⁹ 
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(3) ⱷ♬ꜙכ  

꜡◓▬fi │ ⁸ ⱷ♬ꜙכ ╩ ⇔╕∆⁹ 

 

 ⱷ♬ꜙכ  
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ᵔ  

 ⇔√ ⌐ ∆╢ ─ ⅜≢⅝╕

∆⁹ 
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 ⇔√ ⅜ ≢⅝╕∆⁹ ⅛╠⁸
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(4) ⱷ♬ꜙכ ∑ ™ ⇔  

 

 ⱷ♬ꜙכ ∑ ™ ⇔  

a  ⱷ♬ꜙכ

⅛╠a

∑ ™

⇔ ╩e ⇔≡ ↕™⁹ 
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(5) ∑ ™ ⇔  

ₐ ∑ ™ ⇔ ₑ╩ ∆╢≤⁸ ─ₐ

ₑ ╩ ⇔╕∆⁹↓─ ≢│⁸◦☻♥ⱶ─ ≤⁸ ∑ ╩

∆╢√╘⌐⁸ ─ ╩ ™╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 ∑ ™ ⇔  

b  ─ ≢│⁸

│ ≡ ⇔≡
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╩ ∫≡ ↕™⁹ 

β ⌐ ⅜№╢
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╩ ⇔╕∆⁹ 
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ₒ ₓ 

ᵑ  

    ◦☻♥ⱶ╩ ∆╢ ⁸ ╩ ⇔≡ ↕™⁹ 
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ᵑ  
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ᵑ  
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  Ⱳ♇◒☻  
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ᵗ ⇔  

 β │ ≢∆⁹ 

 

ₒ ₓ 

ᵑ  

 ╩ ⇔≡ ↕™⁹ 
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 Ᵽ▬Ɽ☻  

 Ᵽ▬Ɽ☻ 

  

ᵓ  

╩ ℮ ╩ ⇔≡ ↕™⁹ 

ᵔ Ᵽ▬Ɽ☻  

 ≢ ╩ ⇔√ ⁸Ᵽ▬Ɽ☻ ╩ ⇔≡ ↕™⁹ 

ᵕ  

 ╩ ℮ ─ ╩ ⇔≡ ↕™⁹ 10  

ᵖ  

╩ ∆╢ ─ ╩ ⅛╠ ⇔≡ ↕™⁹ 

 

╡ 

╡ 

 

ᵗ  

 ⌐≈™≡─ ╩ ⇔≡ ↕™⁹ 40  

 

ₒ ₓ 

ᵑ  

⇔√ ⁸ ⁸E-Mail ╩ ⇔≡ ↕™⁹ 

β ⁸ ⅜ ╦╣⌂™ │⁸↓↓≢ ⇔√▪♪꜠☻⌐

ⱷכꜟ ↕╣╕∆⁹ ⇔⁸ ≢│№╡╕∑╪⁹ 

 

ₒ ₓ 

ᵒ  

⇔√ ⁸ ⁸E-Mail ╩ ⇔≡ ↕™⁹ 
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ₒ ₓ 

ᵑ ─╖  

 ─ ⁸ ╩ 1≈ ⇔≡ ↕™⁹ 20  

 

ₒ ₓ 

ᵑ ♃▬♩ꜟ ♥◐☻♩ 

 ⌐ ╩ ⇔≡ ↄ√╘⌐⁸ ╩ ⇔╕∆⁹

⌐↔ ™√∞↑╢╟℮ ≢ ⌂ ≤⌂╢╟℮⅔ ™⇔╕∆⁹ 

♃▬♩ꜟ 20 ⁸ ♥◐☻♩ 40  

 

 

™  

  ᵑ 4 ─ 

  ᵒ ⌐ ⅛∫≡™╢ ⅜ 

  ᵓ ⅜⁸ ↄ⌂∫≡⅝≡™╢─≢ 

  ᵔ ↕┘ ╘╩ ™⁸ ╩ ⇔ↄ∆╢√╘⌐  

  ᵕ ╩ ╡ ⅎ╢ ≢∆⁹ 

™  

  ᵑ 4 ─ 

  ᵒ ─ ⅜ 

  ᵓ ─ 10 ⇔⁸ ⇔≡⅝≡™╢↓≤⅛╠ 

  ᵔ ─√╘⁸ 

  ᵕ ∆╢⁹ 

∆╢  ∆╢ⱳ▬fi♩ 

 

1. ─  

  ᵑ ≥↓─  

  ᵒ ⅜  

  ᵓ ≥℮⌂∫≡™╢─≢  

  ᵔ ≥℮∆╢√╘⌐  

  ᵕ ≥℮⇔╕∆  

β ⇔ ⌐ ⅜№╢─≢⁸ ⌐╟∫≡│⁸ ⌐ ∂≡ ⇔≡⅛╕™╕∑╪⁹ 

 

2. ─  

∆╢ │⁸ ─ ⌐ ↑≡ ⅛╡ ↄ∆╢⁸ 
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 ⌂⅔⁸a ◘fiⱪꜟₑⱲ♃fi╩◒ꜞ♇◒∆╢≤⁸ ─◘fiⱪꜟ⅜ ≢

⅝╕∆⁹ 

 

 ◘fiⱪꜟ 

 

ₒ URLₓ 

ᵑ ─ URL 

 ─ URL╩ ⇔≡ ↕™⁹ 40  

  ─ URL⁸ ─ URL  

ᵒ ─ URL 

 ─ URL╩ ⇔≡ ↕™⁹ 40  
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╩ ∆╢≤⁸a ∑ ™ ⇔ₑ ╩ ⇔⁸ ∑ ⁸

─ URL⁸◦☻♥ⱶ▪◒☿☻ ID⁸꜡◓▬fi ID⁸Ɽ

☻꞉כ♪ ⅜ ↕╣╕∆⁹╕√⁸↓─ ⅛╠⁸a ∂ ≢ ⁸ea

ₑa ∑ ─ ₑ┼ ≢⅝╕∆⁹ 

 

 ∑ ™ ⇔  

 

⁸│ ה ⁸ ╛⅛⌐ ╩⇔≡ ↕™⁹ 

─≈1 ה ≢ ⁸╕√│ ╩ ∆╢ │⁸ ⁸

⌐ ∑ ╩ ⇔≡ ↕™⁹ 

√⇔ ה ∑ │ ≢⅝╕∑╪⁹ ∆╢ │⁸ ∆╢

╩ ⇔⁸ √⌐ ╩ ™⁸ ∑ ╩

⇔≡ ↕™⁹ 

☻☿◒▪ⱶ♥☻◦ ה ID │ ⅜ ⇔√ ה ⌐

▪◒☿☻∆╢√╘─ ID ≢∆⁹ 

  ה

d  ⇔√ ╩

⇔≡ ╩ ℮

│a ∂ ≢

Ⱳe♃fi╩◒ꜞ♇◒

⇔≡ ↕™⁹ 

e  ⇔√ ╩◒ꜞ

▪⇔≡ √⌐ ╩

℮ │ₐ

Ⱳe♃fi╩◒ꜞ♇◒

⇔≡ ↕™⁹ 

g  ∑ ™ ⇔

╩ ∆╢

│ₐ ₑⱲ♃fi╩◒

ꜞ♇◒⇔≡ ↕™⁹ 

βⱪ꜠ⱦꜙכ╩

⇔╕∆⁹ 

f  ∑ ™ ⇔

╩Excel ≢ⱨ

□▬ꜟ ∆╢

ₐⱨ□▬ꜟ Ⱳe♃

fi╩◒ꜞ♇◒⇔≡

↕™⁹ 
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(6) ∑ ™ ⇔  

∑ ™ ⇔ ─◘fiⱪꜟ╩ ⇔╕∆⁹ │

∆╢ ⌐ ⇔≡ FAX ⌐≡ ∑ ™ ⇔ ╩ ⇔≡ ↕™⁹ 

 

 ∑ ™ ⇔  
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  ₒ ∑ ™ ⇔ ₓ 

ᵑ ∑ ─ 8  

 ╩ ∆╢ 8 ─ ⌐⌂╡╕∆⁹ │↓─ ∑

╩ ⌐ ╩ ⇔╕∆⁹ 

ᵒ ◦☻♥ⱶ▪◒☿☻ ID 

⅜ ⇔√ ה ⌐ ⅜▪◒☿☻∆

╢√╘─ ID ≢∆⁹ ╛ ⁸ ⌐ ⌐⌂╡╕∆─≢⁸

│ ╣⌂™╟℮⌐⇔≡ ↕™⁹ 

ᵓ ꜡◓▬fi ID Ɽ☻꞉כ♪ 

 ⅜◦☻♥ⱶ⌐▪◒☿☻∆╢꜡◓▬fi ID ≤Ɽ☻꞉⁹∆≢♪כ 

ᵔ  

 ╩ ∆╢ ≢∆⁹ 

ᵕ  

 ╩ ∆╢ ≢∆⁹ 

ᵖ  

 ∆╢ ─ ≢∆⁹ 

ᵗ URL 

⁸ ╩ ∆╢√╘─ URL≢∆⁹ 

ᵘ  

∑ ™ ⇔ ╩ ⇔√ ≢∆⁹ 
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(7) ∑ ™ ⇔ Excelⱨ□▬ꜟ  

∑ ™ ⇔ Excelⱨ□▬ꜟ ─◘fiⱪꜟ╩ ⇔╕∆⁹ ∑ ™

⇔ ≤ ─ ≢ Excelⱨ□▬ꜟ ⅜≢⅝╕∆⁹ 

 

 ∑ ™ ⇔ Excelⱨ□▬ꜟ  
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2.3 ─  

─ ╛⁸ ⇔√ ∑ ╩ ∆╢↓≤⅜≢⅝╕∆⁹√∞⇔⁸

⇔√ ∑ ╩ ∆╢↓≤⅜≢⅝⌂™√╘⁸ ∑ ─ ⌐ ╦╢ ─

│ ≢⅝╕∑╪⁹ ⇔√™ │⁸ ⇔√ ╩ ⇔⁸ √⌐

╩ ⇔≡ ∑ ╩ ⇔≡ ↕™⁹ 

⁸ ה  

⁸ ה  

⁸ ה ⁸  

 

(1) ⱷ♬ꜙכ  

 

 ⱷ♬ꜙכ  

 

a  ⱷ♬ꜙכ

⅛╠a

ₑ╩ ⇔≡

↕™⁹ 



2  ʣ›˗ Ḹ ›˗ ѰѼ ȅǮǵ ̸  
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(2) ◦☻♥ⱶ▪◒☿☻ ID  

ₐ ₑ╩ ∆╢≤⁸ ─ₐ◦☻♥ⱶ▪◒☿☻ ID

ₑ ╩ ⇔╕∆⁹ ╩ ℮ ─◦☻♥ⱶ▪◒

☿☻ ID ╩ ⇔⁸a ₑⱲ♃fi╩◒ꜞ♇◒⇔≡ ↕™⁹ 

 

 ◦☻♥ⱶ▪◒☿☻ ID  

 

 

 b  ∆╢◦☻♥

ⱶ▪◒☿☻ ID ⇔⁸

ₐ Ⱳe♃fi╩◒ꜞ♇

◒⇔≡ ↕™⁹ 












































































































































































